Training and Documentation HOW TO’s








Sending out a MUSIS NEWS to all MUSIS users





1.	Run training database


2.	Click on ‘TOP FORM’ and then BOOKINGS ‘ADMINISTRATION’.


3.	Click on ‘MUSIS TRAINING NEWS EXPORT’


	


	This will create a text file with all the up and coming MUSIS training sessions, with >1 vacancy details and a date of  > today+1, including a description of what is coered in the session all taken from training database information.  





Remember, whan scheduling a new course, to add the description of what is covereed in the session to the training database (use.... 





